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SWIPE

NOTION HACKS (PART 6)



Templates give you a place to start, soTemplates give you a place to start, so
you’re not stuck figuring out structure.you’re not stuck figuring out structure.

Templates take away the overwhelmTemplates take away the overwhelm
by giving you a starting point.by giving you a starting point.

Templates Are
Everything
Opening a blank page is intimidating

swipe to see
how to make

magic in
notion

Look for a link to my FREE custom “CLIENT

PORTAL” template in the comments
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swipe to
understand

notion pages...

The “/ ” Command is
Magic Once you use it, you'reOnce you use it, you're

hooked.hooked.

HeadingsHeadings
CheckboxesCheckboxes

Quotes...Quotes...
Embeds (like Google Maps or YouTube)Embeds (like Google Maps or YouTube)

Just type “/” and a menu pops up

with everything you can add:
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Pages Inside Pages
(It’s OK!)
 Think of it like digital folders: Think of it like digital folders:

everything lives where it makes senseeverything lives where it makes sense

 Use breadcrumbs at the top to navigate Use breadcrumbs at the top to navigate
back when needed.back when needed.

Yes , you can create pages inside pages

inside pages. That’s NOT messy.

swipe to
learn
about

Databases
Nadia Fernandez

The LinkedIn Carousel &
Website Designer 
small businesses Rely On

REPOST save for
later



They’re like spreadsheets, butThey’re like spreadsheets, but
way more visual.way more visual.

Databases > Static Lists

SWIPE

A simple checklist
is fine… until you
outgrow it.
 

Databases let you:
Sort and filter
info

1.

View tasks by
status, due date,
or owner

2.

Switch between
list, table,
gallery, or board
view

3.
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SWIPE

Make a Home Base
Create one main
dashboard that
links to your most-
used pages:

 Tasks Tasks
 Content Content

CalendarCalendar
 Clients or Clients or

ProjectsProjects

 Resources Resources

It becomes your daily controlIt becomes your daily control
panel. panel. One clickOne click, everything’s, everything’s
there.there.

One clickOne click
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all-in-one
productivity

system

Notion isNotion is        now becomming an incredible:now becomming an incredible:
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