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EB Table <% Timeline

= Milestones & Tasks
2% Assignee I Date of completion [T Date (Meetings Only)
Contract Sent & Signed!
Initial Payment (50%) completed
Kick-off Call
 Kick-off Meeting - [Client Name]
", Key Content Material for [Client Name])
] Domain & Hosting
™ [Client Name] Introduction to Notion
New sub-item
Fill out Brand Questionnaire
Brand-Kit Delivery
Project Brief (Sign-off)
Copywriting (Copy + Content)
Draft new Homepage
Draft each page (About/Services/Portfolio/Contac
Build Website
Set-up Domain (& Redirects)
Check-In Call
Payment collected in Full
LAUNCH DAY

=/ Notes/Updates

(Contract was shared through *“X*
Initial payment was received and \
We will be talking about [your bull

As we prepare to build your new v

[Your name] will Walk-through No

Please Fill out this Discovery Que:
[your name) will share new logo +
[Your name[ will share a Project B
[your name) will extract informatic
New Homepage design will be sh:
Secondary pages will be drafted &
Waebsite finally starts to get built ¢

We will get ready to transfer your

After some down time we will be ¢
2nd and last payment (50%) colle
Launching Day! Ready?
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