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wasting time
in notion

learn how to create your
own reusable templates

stopstop
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later

You open a new page…
and start formatting.
Again.
And again.
And again.

SWIPE to learn how to create reusable
Notion templates in seconds



SWIPE

Notion templates 
allow you to:
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Just click once, and it’s ready to go for any of

these type of projects:

Daily journalsDaily journals Meeting agendasMeeting agendas

Project kickoffsProject kickoffs
Client portalsClient portals Content calendarsContent calendars

Social media postsSocial media posts

Reuse layouts1.

Keep things consistent2.

Save time on setup3.



method 1 Built-In Page
Templates

SWIPE
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Open any database1.

Click the dropdown arrow next to "New"2.

3. Select “New template”

4. Add blocks, structure, and formatting

5. Click “New” to use it anytime



SWIPE

method 2 Template
Button
(for any page)
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2. Name the button (ex: “New

Journal Entry”)

Type “/template button”1.

New Journal Entry

3. Add the content/layout you want

duplicated

4. Done! Now just click to reuse.



Templates = less clicking
more doingmore doing

SWIPE

Set it up once, 

use it forever
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REPOST
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LET’S CONNECT!


